
  

 

RENFREW COLLEGIATE INSTITUTE 

COOPERATIVE EDUCATION 

CONTRACT 

between 

 

(student name - print) 

and Renfrew Collegiate Institute at 

 

 (placement) 

Upon being admitted into the Cooperative Education Program, I agree to the following conditions: 
 

 I will attend all school classes (not just co-op); 

 I will report to my classes and assigned work place on time every day;   

 I understand that I cannot miss class (or be late for class) because I decided to stay at my co-op placement; 

 It is my responsibility to arrange transportation to and from my workplace;   

 I will maintain grooming, dress, conduct and work habits acceptable to the employer;   

 I understand that the employer will evaluate me and that this evaluation will account for a significant portion of my final mark; 

 Any part-time employment I may have can not interfere with my responsibility under the Cooperative Education Program;  

 Pay is not an objective of the program and I accept this fact.  I will be earning credits, not a pay cheque; 

 I will observe the rules and regulations of my employer; 

 I will serve my employer honestly and diligently at all times; 

 Although my placement with an employer may be influenced by my particular work interest, I am prepared to take on a variety 

of functions in order to broaden the range of my training and experience.  I will do menial tasks willingly; 

 I will notify both my employer and the RCI attendance secretary in advance for all days when I will not be able to 

report to work.  If I am under 18, my parents must contact the RCI attendance secretary; 

 I will maintain a log sheet of daily assignments and turn the log sheet in to my co-op teacher on time, every week;   

 I will notify my co-op teacher of any on-the-job problems as soon as they occur; 

 I will endeavour to learn as much as possible while at my assigned work place; 

 On snow days, I will still report to my co-op placement, provided that I have a safe method of transportation to and from my 

placement; 

 I will, at all times, act in accordance with the code of conduct for Renfrew Collegiate Institute students, being aware that I am 

representing my school at my work place; 

 I will continue attending my placement to the end of the semester, even if I have completed my required number of 

hours.  I understand that if I stop attending my placement prior to the end of the semester, I am at risk of losing all of 

my co-op credits;   

 I will not be required to work on school holidays or examination days but may work on such days if an arrangement is made 

between the employer, the teacher and myself. 

 

I recognize that failure to comply with the above may result in my removal from the cooperative education 

program.  This will result in a loss of credits.   

 
______________________________                ______________________________ 

                  Co-op Student             Parent/Guardian 

 

______________________________    ______________________________ 

               Employer/Supervisor                           Co-op Teacher 


